Early Achievers Request for On-Site Evaluation -

Seven easy steps to complete and submit your Early Achievers Request for On-Site Evaluation

in MERIT

The Managed Education and Registry Information Tool (MERIT) is operated by the
Washington State Department of Early Learning

WASHINGTON

EARLY ACHIEVERS

PREPARING CHILDREN FOR SUCCESS IN SCHOOL




Step 1: Log into your MERIT account at merit.del.wa.gov

ME RIT Managed Education and Registry Information Tool

Home Signin Search MERIT

To find your username and
password:

MERIT = Sign in

Welcome to MERIT - Sign in

If you have a STARS ID number and this is your first time signing into MERIT, find your user type
below and follow the steps to get your MERIT username and password.

—Early Care & Education and School-age Professionals (ECE/SA)

To find your MERIT username:

« Your username will always be your STARS ID OR the primary email address used in your
MERIT record.

« Inthe Early Care & Education and School-age Professional search, use your name and/or
date of birth to find your STARS ID.

« Ifyou do not find a STARS ID number assigned to you through the ECE/SA search, or you
do not know which email is recorded in your MERIT profile, please Contact MERIT Support
Services or call toll free: 1.866.482.4325 and choose option 8.

To receive your password:

« If you have forgotten your password, click here to reset your password, or click "Forgot
Your Password?" on the right-hand side of this screen. You will receive a temporary
password in an email from merit@del wa.gov

« Ifyou do not receive your temporary password, it may be that the record in MERIT does
not have a valid email address. Please Contact MERIT Support Services to request an
email update and to have your password reset.

A. Username: Your username will
always be either your STARS
ID or the primary e-mail
Username: & X
(STARS ID or email address) address recorded in your
MERIT record.

Sign in
Returning users:

Password:

Forgot your Password? B. Password: If you have
forgotten your password, you
may reset it. To do this, click
on “Forgot Your Password?”
and follow the instructions.

New users:

MERIT Registration

Please note: A working e-mail account is
required to register in MERIT and submit
applications on-line.


https://apps.del.wa.gov/merit/Default.aspx

Step 2: Accessing the Early Achievers Sub Tab

Home News My Record Facility/Site Applications Search MERIT Logout E

MERIT » Facility/Site

Facility/Site Details

EARLY CHILDHOO D CENTER Data current as of 9/21/2013 Early Achievers
Heera Bonham-Carter Status: Parficipating in Quality Imp
123 Anvy Strest

Federal Way, WA SB0S23

Provider ID Licensed Capacity &5 children

Facility Type Family Child Care Home Ages Served From 1 month Te 12 years
License Type Mon-Expiring Current License Status Cpsn

Initial License Date 4/20/2009 DEL Licensor

Anniversary Date DEL Licensor Phone

License Expires Mon-Expiring

Primary Contact Name Director Name

Primary Contact Date of Birth Director Date of Birth

Employees Information Account Management

(L ey Achievers ]
[y —

WASHINGTON
© EARLY ACHIEVERS _

PREPARING CHILDREN FOR SUCCESS IN SCHOOL \ s \

YOU HAVE COMPLETED LEVEL 2.

*You have met all Level 2 requirements and are eligible to request an en-site evaluation. Pregrams should only
request an evaluation when they feel confident they can meet the minimum thresholds for ERS and CLASS.

Each assessed classroom must score at least a 2 on Instructional Support in the CLASS, a 3.5 on Emeficnal
Support and Crganization/E icnal and B i Support in the CLASS, and a 3.5 on the ERS to achieve a
Level 3-5 rating. We recommend that you consult with a local fechnical assistance provider fo review your
readiness for rating.

To be considered for Levels3-5, please submit the Early Achi Reguest for On-Site Evaluation on this
page. E il q are scheduled during three month it wind - E i q are
approved by the QRIS Regional Coordinator.

Rating Imprc S (QRIS) Applications

o g ¥

ievers Registration Use this application to register for parficipation in Level 2 of Early Achi 3 i y Quality Rating and Improvement System (QRIS).

Application for Level 2 Use this application to complete Level 2 of Early Achievers, Washington's Quality Rating and Improvement System. Links to the required online fraining modules and online self-
e e are il in this icati

Early Achievers Request for On-Site
Evaluation

Use this application to apply for an on-site evaluation for Levels 3-5 of Early Achievers.

Click on the blue highlighted link Early Achievers Request for On-Site Evaluation.



Step 3: Request for On-Site Evaluation, Facility Information

MERIT » Applications = Early Achievers Request for On-Site Evaluation

Facility Information Facility Demagraphics Oin-5ite Evalestion Review & Submit

G GECTD

Werify the following facility information and maks updstes 3= nesded. Flease note: all teaching staff must have active professional records in order for your program to be
evalusted.

Contact Information

Mame of Primary @RIS Contact: Hzlers Borham-Carter w email: helena@bo.net
Role within the Program: Chiki Care Canter Diractar Phorve: |[S05)505-5059
Optional
Name of Secondary QRIS Contact: - email:
Role within the Program: Phone:

Program Schedule

Please select all that apphy {check at least one box on each lins):
Full Day {more than 5 hours) [C] Pant Day {less than 5 hours) [C] 24 hours
[l Fullvear [ Part Year (Example: Juns to September)

Children Served

How many children are you approved fo serve (ex. Licensed capacity)? Do not include dedicated school-age slots (6-12 years). 12

Ages Served. Please check all that apply:
Check/Uncheck Al

Infant {0-11 months) Toddler {12-29 monthg) Pre-School (30 months - 5 years)

Tetal number of children frem ages 0 through 5 years currently enrolled: | 12

Total number of teaching staff: 2 L* ]
Total number of classrooms: |1 L]
Classrooms

List classrooms by age range and capacity. ou will need to assign teaching staff to the classrooms table in order to move forward in the application. Teaching staff will be pre-populated if
they have listed the facility as a current employer in their personal account. Click the edit button to begin assigning teaching staff to each room.

|+ Click here to add a Classraom

Classroom Mame Age Range Served Children Teaching Staff Schedule HS/ECEAP Name(s) of Teaching Staff ‘ Delete

Ne Records Found G

Early Achievers Request for On-Site Evaluation,
Step 1: Facility Information.

Your information will auto-fill from your Early
Achievers Application for Level 2. Please review
and make updates if any of the information has

changed.

Under “Classrooms” please review that the
correct staff is documented as teaching staff in
each of the classrooms listed. (See page 5 for
detailed instructions.)

For the purposes of QRIS, “teaching staff’ refers
to lead teachers and assistant teachers/aides
who are assigned to one room or one group of
children for the majority of the day.

Teaching staff will be pre-populated if they have
listed the facility/site as a current employer in
their personal MERIT account.

You may remove a teacher from a classroom by
selecting the Edit button on the right of the
“Classrooms” table

When you are done reviewing your facility
information select “Next.”



Step 3: Request for On-Site Evaluation, Facility Information (continued)

Classroom Information
Classroom Mame:
Select the age range that is served in the classroom: | Please Select |Z|
Classroom schedule:| Please Select [=]

@ Full Day (more than 5 hours) @ Part Day (less than 5 hours)

Number of Children: MNumber of 5taff:

Employees

Plezse select the staff members that belong to this classroom.

| First Mame | Last Mame | Employment Start Date | Pasition Title
‘ > Helens Bonham-Carter 6172012 Child Care Center Director
| Canc=— N AddAncther

You may remove a teacher from a classroom after selecting the Edit button on the right of the
“Classrooms” table by unchecking the staff that are no longer working in the classroom. You
can then check the box next to the correct staff.

The “Number of Staff” field must match the number of staff names you select.

After you have completed this step select “Save” to be taken back to Step 1,
or “Add Another” to add another classroom.

Once you are finished you will be taken back to Step 1: Facility Information where you can
click, “Next” to move to Step 2: Facility Demographics.



Step 4: Request for On-Site Evaluation, Facility Demographics

MERIT » Applications » Early Achievers Request for On-Site Evaluation

Facility [nformation Facility Demographics COin-Site

Werify the following facility demographics and make updates 3= nesded.

Facility Demographics
Please indicate which of the following characteristics for each category best describe your program.
Corporate Structure: | Nonprofit [=]
What best describes your facility location? | Rural |z|

CEED CGECD GLEED

Does your program receive any of the following types of public funding?

Child and Adult Care Food Program Child Care Subsidies Early Head Start ECEAP
Head Start Mo Public Funding Other public funds

If Other:

How many children enrolled in your program receive public subsidies to attend your program? 8

; ) ) CYes@MNo
Do any currently enrclled children have an IEP for diagnosed special needs? !
) " ) DYes@HNo
Do any currently enrclled children have an IFSP for diagnosed special needs? L]
Primary language spoken in your facility (bet provider and chil ? English lz‘ If Other:
Secondary language spoken in your facility (between provider and children)? (optional) | Please Select IZ‘ If Cther:
Do you serve special populations? (optional)
Foster Children Homeless Families Migrant Workers Military Families
Teen Parents Other
If Other:
Is your program y dited by a nati gnized early childhood accrediting body? L] (optional)
) e iation Mont: i iation of Christian Montessori School Accreditation
American Montessori Society (AMS) o oo nale (AMI) Schools International (ACSI)  Commission (MSAG)
National Accreditation G ission for Mational AfterSchool Mational Association for E?a?‘tznl?:?;:‘maéﬂl‘dzwhe
Early Care and Education Programs (NAC) Association (NAA) Family Child Care (NAFCC) (NAEYC) 9
Other
If Other:

CLEED GECD GETED

Early Achievers Request for
On-Site Evaluation, Step 2:
Facility Demographics.

Your information will pre-fill
from your Early Achievers
Application for Level 2. Please
make updates if any of the
information has changed.

If “Yes” is selected for the
questions regarding whether
currently enrolled children
have either an IEP or IFSP, a
table will populate which will
allow you to specify a
diagnosed special need.

When you are done reviewing
your facility demographics
select “Next.”



Step 5: Request for On-Site Evaluation, On-Site Evaluation

MERIT = &pplications » Early Achievers Request for On-Site Evaluation

2

Facility Information Facility Demographics

Program Schedule

On-5ite Evaluation

CD D G

Use this section to request an on-site evaluation. Programs should only request an evaluation when they have slready been designated a Level 2 and are confident they can

meet the minimum thresholds for ERS and CLASS. QRIS staff will use this information to schedule an on-site evaleation.

Applicant Cohort; Flease Sslect

Hours of Operation

Monday G [CIClosed all day
.~ Add another time range
e}

Tuesday G [“IClosed all day
.~ Add another time range
c]

Wednesday © [FIClosed all day

Add another fime range

c]

Thursday (o] [FIClosed all day
. Add another time range
e}

Friday [c] [FIClosed all day
o Add another time range
e}

Block Qut Dates

Block out dates are additionsl dates 3 program chooses when a visit may not be conducted. A program may chooss up to two block-out dates per month of their application cohaort

-

peried. QRIS does not conduct on-site evaluations on Saturdsys, Sundays, or state holidays. You do not nesd to block out Saturdays, Sunday's, or state holidays.

Flzz=zs z=lect an Applicant Sohort shove
Site Evaluation Information

|5 there anything else we should know about your facility prior to conducting the on-site evalustion? [optional)

-

CD D GEZT

Early Achievers Request for On-
Site Evaluation, Step 3: On Site
Evaluation.

In this section you will decide
which cohort you would like to
join and then you will report your
facility/site hours of operation.

You may also choose up to two
“block out” dates for each month
of your cohort. QRIS does not
conduct on-site evaluations on
Saturdays, Sundays or state
holidays. You do not need to block
out Saturdays, Sundays or state
holidays.

The last section allows you to list
any relevant information you
would like QRIS staff to know

about your facility prior to
conducting the on-site evaluation.

When you are finished select
“Next.”



Step 6: Request for On-Site Evaluation, Review & Submit

MERLT # Applicatians * E&rTy Achisvers Aagusct for On-Sits Evalustian

Faclity imormation Faclity Demographios On-Sihe Evalustion Foaiav £ Suioenit
| ReviswEdi Dntn |
(Contect Informetion Vicw,/Edit Informetion
e of Pramary QRIS Contaod: Selens Socmar-Caner el PRl e
[Riole wiihin fhe Frogram: Chilld Care Carter Direcior Fhone: (SOHES0S-S0ES
OinBansl
Mame of Sscondary GR1E Contaod: =il
[Role wilhin #he Program: Phons:

Fucility Informetion Vicw,/Edit Informetion
Program Schedulz
[Fulll Dy gmone: Tram 5 rowrs), Full Year
Children Served
How many childen as= you appmved o senee f=x Licensed capactyi? 10
Agag Senmd Irta 1011 monens), Toadler (12-25 monTs), Pra-Sonodl (30 MonTs - § )
T numher of childwn fom ages O though § pears curently enmiled: 10
Tota! numher of i=sching st 1
Tadal awnber of Cla s SOOmS 1
Classrooms

Tl gty Mlarve Aoge Rarge Sares Muwyier of Childsen Bhurner ot Taadhireg Suaft Mlarnaiz) of Taadhirg Sufl | Hiad Sum | BCEAR

M gt Samnily S e w 1 Helara SermareCangr O a |
Do the sialf memhers Usisg ahove have MERIT accounis?
Facility Demagraphics Vicw Edit Informetion
What hest desoribes your faclily ocation? Uriban
[IDRS PO DG moslvE A) OF $ha SUORAT) DS of publc funding 7 40 PuDiic Funaing
Haowr many childen anoiliad bn jousaogan moslve ased-hasad Saancial =]
assisiance fo abend pour amQwn thoudh schalashins siding fae soales o
publlc subsidl=s?
Do any cummnty ennied childen have any of the fallowdng dlagnasad speclal needs? BNo
Frimary languape spok=n M your oty (hehweean novider and chiden)? English
E=condan lanquags Snoken i1 pour Cly thetwman amvidar and chiddesn) ? ootianal)
Do you senee special poaulations? foaotional
Iz pour g Cumsnt) scomdiing by national) ssoogainsd saady chikihond scomditing badyFoations)
On-Sibe Evaluetion Vicw,/Edit Informetion

Applicant Cobard: Period 3 July — Septeminer. DrrShe ayabuation ooours 0 Doicber — Deoarmiser

Hours of OperaBon: yocvsyy | 600 AM - 5200 FM
Tussamy | 500 AM-500FM
Weanesasy | 500 AM- 500 PM
Trusgsy | S00 AM- 500 F1
Frioxy | 00 AM-S00FM

Elook Ouf Dafes: . oy

5 theme anyihing else we should know about your faclity pror jo conducting the o siie evaluation? footionall

'..lnilih_-ln ]
Thie limdormation | provicied IS Tuz and scoursnz. | auhorize e Depermern: of Esrly Leaming (DEL) 20 anner Tils indormanion Inno e Managed Education and Reglsyy indormation Tool
(MERIT), & sacure sysiem owned and operated oy DEL. | agres 50 and understand St

[ | wmderstand Ty manioination In Early Actizers s wolamian.
0 | e readl, fully undarstand, and willl abide by She Early Achisvars Dparating Guldelines,

Signature L . aiffirm Shayt The informiation on Shis apoillcation and e supplimental dooumeannation provided are Tus snd
COITECT 20 T DEST O MMy KMoWIaTgE.

D= | S22
L=
e

Early Achievers Request for On-Site
Evaluation, Step 4: Review & Submit.

Please review your answers and ensure that the
information is correct.

After you have reviewed your application you
will be asked to complete the Applicant
Assurances boxes.

It will ask you:

0O | understand that my participation in Early
Achievers is voluntary.

0 I have read, fully understand, and will abide
by the Early Achievers Operating Guidelines.

As a signature, the system will ask you to type
in your first and last names as they appear in
MERIT. The system will auto-fill with today’s
date.

Then click “Submit.”



Step 7: Request for On-Site Evaluation, Confirmation

You will now see a confirmation screen

MERIT = Facility/Site » Early Achievers Request for On-Site Evaluation with a link to instructions rega rding how
[ Done ] to view your submitted application. You
Vou have successfully submitted a request for on-site evaluation. Your request and application materials will be reviewed by QRIS Staff . . . . . .
and you will be contacted by a local representative for an on-site consultafion. A copy of your application has been sent to you via email Wi I | receive a co nfl rmatlon emal | that Wi ”
in .pdf format. For instructions on viewing .pdf files, please go to hitp:/iget adobe comfreader?promoid=HRZAC for details. Conta | na. pdf COpy Of you rsu bm|tted

Early Achievers Request for On-Site
Evaluation.

[ YOU HAVE REQUESTED AN ON-SITE EVALUATION

o st o e st ey i T Your application materials will be

Regional Coordinator will review your completed rating readiness tool to determine i
your facility will be evaluated at this time. You will receive email notification once a

reviewed by your Regional Coordinator
who will approve or deny your request
] for evaluation. You will receive an email
e confirmation once a decision has been
reached.

You may click, “Done” and the system
will take you back to the Facility/Site tab,
Early Achievers sub tab.

Questions? Please contact us at QRIS@DEL.WA.GOV



mailto:QRIS@DEL.WA.GOV

